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Step 1: Log into your Grofar Student 
Portal

1. Visit https://auth.grofar.com/ and 
enter your log in details

2. If you have never logged into Grofar 
before speak with you teacher first 
to get an invitation email or your 
username and password 

https://auth.grofar.com/


Step 2: Choose what type of 
activity you want log 

Based on the below activity types, click on 
the relevant section as per the arrows 

• Careers Activity 

• Work Experience Activity 

• Extra-curricular Activity 



Completing the Form for a Careers or 
Work Experience Activity

1. Give the activity a name 

2. Select the activity type (Careers or Work Experience) 

3. Select the date it happened 

4. In days, hours and minutes enter the time you spent doing it 

5. Check the boxes next to the skills you worked on doing the activity 

6. If relevant add a website, attachment or any photos of the activity 

7. Click on the green SAVE button 



Adding an Extra-Curricular 
Activity

1. Give the activity a name 

2. Put in a date you started doing the activity in From Date

3. If you are still doing the activity, check the box by Current Activity 

4. If the activity has ended put in an end date in To Date

5. Add a description of the activity in more detail than the title 

6. Check the boxes next to the skills you work on doing the activity 

7. Click on the green SAVE button 

8. This Extra-Curricular Activity will now appear on the dashboard of 

your Student Portal in Grofar 
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